III.
The procedure followed in decision making process, including channels of supervision and accountability;

As the investigations are carried out under the provisions of the Companies Act, as stated in the preceding paragraphs, the Officer of SFIO appointed as Investigating Officer (IO) by the Government has the final say in the matter related to investigation.  The working groups of the officers constituted by the Director, SFIO in consultation with the I O, to assist the Investigating Officer are required to render him all possible assistance in the respective areas of their specialization so that the issues are examined from a multidisciplinary angle.  He supervises the entire investigation and coordinates with subject specific team leaders in the matters related thereto.  The Investigating Officer, after conclusion of his investigation, submits the Investigation Report to the Central Government in the Ministry of Corporate Affairs. 


For smooth functioning of the administration of the office, the Director has been declared ‘Head of the Department’ (HOD).  He exercises the powers of HOD.  He is assisted in this task by one of the Additional Directors who has been given the charge of Administration. Under him there is an administration unit headed by a Deputy Director who is assisted by two Assistants. 

IV
The norms set by it for the discharge of its functions; 

For each investigation that is to be carried out by the officers of this organization, the Central Government while ordering the same assigns a time frame.  The investigation has to be completed within that time frame.  The subject specific groups of officers which render necessary assistance to the Investigating Officer have to examine the issues involved in the case within a given time frame and give requisite inputs to the Investigating Officer. 

V.
The rules, regulations, instructions, manuals and records used by the employees for discharging functions;

Since the organization is engaged in investigation, the law governing investigation and other related laws such as Criminal Procedure Code, Evidence Act, various manuals and Laws on taxation, import and export, banking, stock market etc., are used by the officers of this organization. 

VI.
Statement of the categories of the documents held by it or under its control.


The documents that are held by this organization are those collected for the investigation of the case concerned.  

VII. The particulars of any arrangement that exists for consultation with, or representation by the members of the public, in relation to the formulation of policy or implementation thereof;

The work of this organization is confined to investigation of fraud cases only.  No policy formulation / its implementation is in the charter of its duties presently.

VIII. Statement of the boards, councils, committees and other bodies consisting of two or more persons constituted by it.  Additional, information as to whether the meetings of these are open to the public, or the minutes’ of such meetings are accessible to the public; 

No Board or Council or Committee has been constituted by the SFIO.  

